Verifying Upload of Syllabi and Public CVs by Department
https://syllabus.uga.edu/

1) Go to https://syllabus.uga.edu/ to access the Public CV and Syllabus System website.
2) Click on the Public CV and Syllabus System Browse Link:

https://syllabus.uga.edu/Browse.aspx
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3) Select the radio button beside View of Public CVs and Syllabus Files by Department, then click Submit

® Vfiew of Public CV's and Syllabus Files by Department ‘_

I_Wiew of Public CWs and Syllabus Files by Faculty/Instructor
_'Wiew History of Public CVs and Syllabus Files by Department
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4) Select a department from the dropdown menu:


https://syllabus.uga.edu/
https://syllabus.uga.edu/
https://syllabus.uga.edu/Browse.aspx

6) Click on the button View Information for all courses in department
e This will display all courses housed in the selected department with OR without a CV or Syllabus file

uploaded.
e |t may take up to 30 seconds to load the course data after this button is clicked.



Advertising and Public Relations il
Spring 2026 el
Select a Course il View information for all courses in department

7) Click on the Semester and Year Column Header to sort the files, so the most recent semester appears at
the top.
e The Semester and Year that appears in the column is the semester and year that was selected by the
faculty or instructor when they uploaded their syllabus and/or CV.

For example:

Nate Evans uploaded a syllabus for the ADPR 3100 course that he offered and taught in Fall 2025. If
the ADPR 3100 course will not be offered in Spring 2026, a syllabus does not need to be uploaded for
spring 2026.
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8) Copy the rows for the semester/year you want to verify that CV and Syllabi have been uploaded:
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9) Open Excel and paste copied rows:
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10) Compare course data in Excel file against Schedule of Classes for the semester you are verifying.

e The Schedule of Classes for the semester will show the courses that are being offered/taught in the
semester. Compare the list of courses copied from the CV/Syllabus system against the list of courses
that are being offered (Schedule of Classes) to verify compliance with uploading syllabi/CVs for the
semester.

e A Schedule of Classes for courses/departments may be accessed:

e Internal tracking documentation/spreadsheet managed by departmental course scheduler
e Argos Schedule of Classes Report
e Schedule of Classes PDF

r‘] Office of the Registrar Class Schedule For The Term Spring 2026 Report ID: Schedule of Classes

ll UNIVERSITY OF GEORGIA Report Run Date: 12/2/2025 8:16:10 AM

o

SUBIECT COURSE NO TmE DEPARTMENT PARTOF CLS SEATS

CRN SEC STAT  CREDITHRS BLDG ROOM  CAMPUS  INSTRUCTOR TERM  SIZE AVL

AAEC 2580 | Microeconomic Principles _Agricultural and Applied Econ

61007 o A 3.0 -3.0 T R 11:35 am-12:55 pm 1011 0104 Athens Colson 1 100 58

@ 3020 Analytical and Comp Tools Econ _Agricultural and Applied Econ

61009 o A 3.0 -30 T R 02:55 pm-04:15 pm 1011 0307 Athens Nath 1 30 5

61635 0 A 3.0 -3.0 T R 02:55 pm-04:15 pm 4400 0217 Griffin Nath 1 10 9

61642 o A 3.0 -3.0 T R 02:55 pm-04:15 pm 4602 0102 Tifton Nath 1 10 9

AAEC 3100 Food and Fiber Marketing i and Applied Econ

61010 0 A 3.0 -3.0 T R 09:55 am-11:15 am 1011 0104 Athens Shonkwiler 1 100 24

61011 0 A 3.0 -3.0 T R 09:55 am-11:15 am 4400 0217 Griffin Shonkwiler 1 10 10

61012 0 A 3.0 -3.0 T R 09:55 am-11:15 am 4602 0102 Tifton Shonkwiler 1 0 9

AAEC 3580 i diate Econ Principl i and Applied Econ

61016 o A 40 -4.0 M W 09:55 am-11:15 am 1011 0212 Athens Hrozencik 1 45 20

61640 o A 40 -4.0 M W 09:55 am-11:15 am 4602 0102 Tifton Hrozencik 1 10 10

72338 0 A 40 -40 M W 09:55 am-11:15 am 4400 0210 Griffin Hrozencik 1 5 5

@ 3580L Intermed Econ Principles Lab ricultural and lied Econ

27061 o A 00 -00 F 09:55 am-10:50 am 1011 0212 Athens Hrozencik 1 45 20

61641 0 A 00 -00 F 09:55 am-10:50 am 4602 0102 Tifton Hrozencik 1 10 10

72339 0 A 00 -00 F 09:55 am-10:50 am 4400 0210 Griffin Hrozencik 1 5 5

[AaEC 3600 Economics of Food Poli ricultural and Applied Econ

61017 o A 3.0 -30 T R 01:15 pm-02:35 pm 1011 0104 Athens Smith 1 100 15

61018 o A 3.0 -3.0 T R 01:16 pm-02:35 pm TBA TBA Griffin Smith 1 10 10

61019 0 A 3.0 -3.0 T R 01:16 pm-02:35 pm 4897 0534 Tifton Smith 1 10 10

@ 3690 ribusiness Finance ricultural and lied Econ

26626 0 A 40 - 4.0 w 02:55 pm-03:50 pm 1011 0204 Athens Adjemian 1 45 31
0 A 40 -40 w 02:55 pm-03:50 pm 1011 0202 Athens Adjemian 1 45 31

11) By the policy deadline, all courses that are in the Schedule of Classes should have a syllabus uploaded in
the Public CV and Syllabus System. All faculty who are teaching a course that is listed in the Schedule of
Classes should have a public CV uploaded.

e Deadlines:
e Spring 2026 — January 5, 2026 (5 days before the start of classes)
e Fall 2026 registration and beyond — prior to course registration for the term.

If you need assistance, please contact the Registrar’s Office at capa@uga.edu.
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